February 11th 2013

Program Management Functional Matrix for

Strategy, Plans and Operations - Room 3C842

Alicia Matuté: (703) 692-5472
· Human Resources Management (Recruit/Fill and Benefits) 
· RPAs, JOAs, Reassignments, PD Conversions etc.
· Payroll and DCPS Administration
· Civilian Pay Management

· Program Budget and Mission Funds
· RSB Working Group

· Government Travel/Purchase Card Program Administrator

· Strategic Planning Communications

· Manpower Documents/Actions

· Personnel Strength/Accountability

· Government Purchase Card Holder
· Pentagon Badge Authorizing Official
· ESD Trusted Agent for Common Access Card
Madeline Salesses: (703) 692-5473

· Civilian Incentive & LOS Awards
· ATAAPS Administration

· Telework Coordinator

· Pentagon Parking Representative

· SACCP ESD Task Manager
· Annual Statement of Assurance/Internal Management Controls 
· COOP Program Administrator, Emergency Planning Coordinator

· ICE Program
· Policy Memos & SOPs
· Training Coordinator
· Anti-Terrorism Program

· LMS Coordinator

· Travel/DTS Administration

· Phone Roster Updates

· Information Dissemination
· Special Projects 
· Website Management
*Rita Salley is the backup POC for all responsibilities/actions listed above*
